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«O mopsiiKe ydyera CTaTUCTUYECKUX nMﬂeH paGoThI
MYHHUIUITATBHOTO OFOJKETHOTO YUPEKACHHS KYJIbTYPBI
KuryneBckas [eHTpalIn30BaHHas ONOIMOTEUHAs CHCTEMA
r.0.)Kurynesck»

1. OBLIME ITOJIOKEHUS

b JlaHHAsT MHCTPYKLMS ONpeesseT eIHbIN MOPAI0K U TpeOOBaHUs K OpraHH3aluy
yueTa 00CIy)KHBaHHs IMOJB30BaTe]ell B CTPYKTYPHBIX MOJAPA3ACICHUIX MYHHIHIIAIBHOTO
OIODKETHOrO  yUpeKAeHHsl KyIbTypbl JKuryneBckas LEHTpaiuM3oBaHHas OuOanOTEYHAS
cucTema ropockoit okpyr XKurynesck (nanee MBYK XKurynesckas LIBC).

1.2.ITopsinok pazpaboTaH HAa OCHOBAHHH:

- ®enepanbHOro 3akoHa «O TexHHueckoM peryiauposanum» Nel84-@3, ct.17;

-T'OCTa 7.0.20-2014 «bubnauoreuyHas cTaTUCTHKA: MOKA3aTE/IM U €IUHHUIIBI UCUUCIICHUS),

- «[lopsiaka ywera JOKYMEHTOB, BXOISIIMX B cocTaB OuGianMoTeunoro ¢onzma», (yTs.
MunucrepctBoM KyibTypbl PO, npukas ot 8 oktadps 2012r. Nel077).

1.3. OcnoBHbIME (popmamu yueTHON gokymenTannu B MBYK XKurynesckas LIBC sBastores:
- MopMyJIsip YMTATEISI - [IPE/IHA3HAYCH U yueTa yuTare/is OuOJIMOTEKH, KOHTPOJISL ¥ y4eTa
BBIJIAHHBIX €MY W BO3BPALICHHBIX UM MIPOM3BEACHUH N€YaTH ¥ IPyTruX JOKYMEHTOB,;

- Kaprouka perumcrpaumu yurarensi — IpeJHa3HauYeHa Ul yyeTa abOHEHTOB W aHaIn3a
CBEJICHUH O HHX;

- «Terpaap y4vera cnpaBOK M KOHCYJbTAaUMil» MpeJHA3HAYCHA U1 y4deTa 3alpocoB
CTIPaBOK M KOHCYJIbTALUH;

- IlacmopT mMeponpusiTHs TpeHA3HAYEH /s yueTa U aHajln3a MEPOTPHSTHS, IPOBOUMOro
OnOINOTEKOM;

- ITacnopT KHM/KHOW BBLICTABKH MpeJHA3HAYEH /I8 yyeTa M aHajlu3a KHHKHOM BBICTABKH,
ohopmiieHHOH OHOIIMOTEKOH

1.4. BropuiHble 10KYMEHTBI:

- JlneBHHK yueTa padoThl OHOJIHOTEKH;

- Crarucruyeckas ¢popma 6-HK;

- OTvernl 0 paboTe OHOJINOTEK 32 EPHOL BPEMEHHU.

1.5. ®opMbI y4ETHOM MOKYMEHTALMH €KeHEBHO 3aMOJHAET COTPYAHHUK, OTBETCTBEHHBIN 32
o0c/yKMBaHKE MOJIb30BaTeIell B CTPYKTYPHOM mojpaszieneHu Oubnuoreku (aOOHEMEHT,
YUTANbHBIN 3ai1). MlcrpaBiaeHus B me4aTHOM JHEBHUKE JOIYCKalOTCS.

1.6. KoHTpOJb yueTa CTaTUCTHYECKUX JaHHBIX B OHOIHOTEKE (CTPYKTYPHOM IO/IpA3IeICHUH)
e)KeJHEBHO OCYIIECTRIISET 3aBeyI0Iuil OHOINOTEKON.

1.7. Ortuersl o paborte cTpyKkTypHbIx mnoapasgenenuii MBYK JKurynesckas L[BC 1o
CTATHCTUUECKHM T10Ka3aTeNsiM TPENOCTABISIIOTCS. B METOAMKO-OMOarorpahuueckuit oTaen
€KEeMECSIYHO, ©KeKBapTaIbHO U €XKEr0IHO.

1.8. Jluua, MCcKa)kawllde CTaTHCTHYECKYK) OTYETHOCTh, HECBOCBPEMEHHO YUYMTHIBAIOLIME
JAQHHbIE CTATHMCTMKHM W HApyLIAIOIIMe CPOKH MpPEeJOCTaBIeHUs WHPOpMALWH, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHHM ¢ 3akoHOM P® «O0 OTBETCTBEHHOCTH 3a HapyIICHHE
MopsiKa TpPeIOCTABIEHNsT TOCYIApCTBEHHONW CTaTHCTHUYecKoH oTdyetHocTH» OT 13.05.92
Ne2761-1 (pexa. Ot 30.12.2001).




2. VUET IHOJIb3OBATEJIEM

2.1. Moab3oBaTeiab (uurtaresib, AOOHEHT, MOCETUTEINDb MepONpHATHS)- (PU3UUECKOE HIH
FOPHNYECKOe JTHIO (KOJUIEKTHBHBIA noNb30BaTeNp), obpamaiomeecss B OuOIHOTEKY 32
6u6IMOTeYHO-MH(POPMALIMOHHBIMHU YCIIYTaMHu.

ViadeHHbli  10/1b30BaTEIb - (U3MUECKOE MM FOPUAMHYECKOE JIHLO, MOJIB3YIOWeeCs
ycmyraMd Ou0aMOTEKH BHE ee CTeH, B TOM UHC/IC TPH TOMOIIH “H()OpMALMOHHO-
KOMMYHHMKALHOHHBIX TEXHOJIOTHH.

2.2, Kaxaoe CTPYKTYpHOe Mojpasjelenne OnOIMOTEKH, 3aHMMAIOLIHECH 00cy)KUBaHUEM
MoJb30BaTeiei, BEIET UX y4eT.

2.3. ExunuLedl ydera rmojib3oBatesis sBIAETCs U0, 0OpaTHBIIEECs B OUOIHOTEKY JUYHO, U
3aperucTpUpoBaHHOe B (hOpMyJIspe UMTATElNls, a TAKkKe B KapTO1IKe perucTpaluy YUTaTeIIs
(EPK- Enunas peructpallnoHHas KapTO4Ka).

2.4, Ob6uee KOJIMYECTBO MOJb30oBaTeneil Oyaer cocToATh W3 CyMMBbI oOpaluaromuxcs B
crpykrypHble nozapaszaenenus MBYK JKurynesckas [[BC nui CcTalMOHApHO WM 4Yepe3
BHECTALMOHAPHOE  OOCIY)KHBAaHHE,  IOCETHUTENCH MepOIpUATHH  (CTalMOHApHO |
BHECTALMOHAPHO) U MOJIb30BaTeNelH, 00paIlaroIMXCsl B CTPYKTYPHbIC noapasaenenus MbBYK
XKurynesckas LbC npu nomouu HH(POPMALMOHHO-KOMMYHHKALIHOHHBIX TEXHOJIOIHH,
3aperucTPUPOBAHHbBIX B YUETHBIX (hopMax.

2.5. OcHOBaHMe [Ulsl yHeTa M0Jb30BaTesieil B TeKyWeM rolly B CTPYKTYPHBIX MOAPas/e/ICHHIAX
GUGIMOTEKH SBASETCS UX MEPBHUHOE 0OpALLEHHE C LIE/Ib0 HOJTyUEeH s J0KyMCHTOB, BO3BpaTad
JOKYMEHTOB, IPOJUIEHHs CPOKOB MOJB30BAHMA UMH, MOTYICHUA uH(OpMaLHHU, MOCELICHHS
MEpOIPUSATHS.

2.6. 3anuch MoIb30BaTelNs MPOU3BOIUTCS B COOTBETCTBUH ¢ [IpaBuiamMu M0JIb30BaHHA MBVYK
Kurynesckas LIBC.

3. VYET HIOCEIEHUI (OEPAIIIEHHﬁ)

3.1. IHocemenue - 370 oOpallleHHEe C ILEJIbIO MOTYy4CHUA 6u6IMOTEYHO-HHPOPMALMOHHON
yCIyTH, MCIO0Jb30BaHNE OMONMOTEYHOrO MpOCTpaHCTBA  JIst obuienusi, oOpalieHue K
yJadeHHbIM HHPOPMALMOHHBIM PECypcaM, IOCCIICHHs MEPOTPUSITHI MIJIH  3KCKYPCHH,
OpraHn30BaHHBIX CTPYKTYPHBIMH IOAPa3/CICHAAIMA MBVYK Xurynesckas LIBC.

3.2. OGpamenue — He TOJBKO (M3MYECKUH NPUXOL 4EjIOBEKA B OubIMOTEKY, HO H
obpalenue K Hel yepes MHTEpHET, MO tenedony, (axcy, IEKTPOHHOH HOYTE. Ennnnnen
yueta oOpalleHuH sBifeTcs OAHO oOpailenne B PEKUME yIaJIeHHOTO  J0CTyIa,
sapukcupoBanHoe B JlHeBHUKE ydyeTa padoThl OuOIMOTEKH.

3.3, Eqmnuueii ydera noceiienuii sBasercs oJHo o0pallieHHe Mo/b30BaTelld B CTPYKTYPHOS
noapasnenenue MbYK JKurynesckas [[BC 3a onpeeseHueM yCIIyrH, 3aperucTpupoOBaHHOC B
(opmax yueTHOH JOKyMEHTALNH YIPEIKACHHS.

3.4. [loceleHKe NOACUMTHIBACTCS KaK B LIeJI0OM Tak U 1P depeHIpOBaHHO:

- ofee KOMMUECTBO TOCelleHuii GMOMMOTeKH MOJb30BaTe/IAMU U M0 €€ CTPYKTypHBIM
MOApa3Ie/ICHUAM;

- KOJIMYeCTBO mocelieHnii oduumuansroro Bed-caiita MBYK JKurysnesckas [IBC. Enununei
yuera SBJSETCS BH3MT — YHCJIO CCAHCOB B3aMMOJICHCTBHs TMoceTuTeneil ¢ BeO-caiToM,
BKJIFOYAIOIIUX TPOCMOTP HE MeHee | CTpaHHUIIbL;

- KOJNMYECTBO IIOCETUTECH MEepPONpPHATHI M 3KCKYypCHi, TPOBOAMMBIX CTPYKTYPHBIMH
noznpasaenenussmu MbYK JKurynesckas LIBC. IMocetutenn MepONpPUATHS JOJDKHBI OBITH
3aperncTpUpoBaHbl B OMOIMOTEKE KaK MOIb30BATEIIH;

3.5. O61ee KOJTHYECTBO MOCEIIEHNH COCTOMT U3 CyMMbI CTALlMOHAPHBIX W BHECTALHOHAPHBIX
[OCElIeHNHi, KOJMYecTBa MOCEUIEHUH  MEepONpHATHH, MPOBOJUMBIX — CTPYKTYPHBIMH
noxpazaenenusmu MBYK XKurynesckas LIBC, 3aperncTpupOBaHHBIC B JlHeBHUKE yd4eTa
paboTbl OMOIMOTEKH.







